
①  Register	at	
h"ps://newpal.instructure.com/login/ldap		

②  ‘Click	Here	For	an	Account’	

Ø  You	will	need	at	least	one	of	your	
children’s	usernames	and	passwords.		
	

Username	format:	20xxfirstnamelastname	
ü  20xx	=	student’s	gradua@on	year		
ü  Username	may	not	exceed	20	characters		

	
Password	format:	DragonsXXXX	
ü  XXXX	=	student’s	lunch	number	
	

If	you	have	any	ques.ons,	email	Chris	Young	at	cyoung@newpal.k12.in.us	

③  Complete	Steps	A-F	below		

•  If	you	have	more	than	one	student,	choose	
any	one	to	begin.	You	can	register	more	
children	on	this	same	account	later.		

•  School	employees	should	use	a	personal	e-
mail	account.	

•  To	a"ach	more	than	one	parent	repeat	
steps	1-3.	Each	parent	should	use	a	
separate	e-mail	address	so	each	parent	has	
a	personal	login.	

•  You	can	begin	using	Canvas	immediately	if	
you	click	on	the	“Start	Par@cipa@ng”	bu"on.	
Don’t	forget	to	set	up	your	password	later.		

•  You	will	receive	a	registra@on	email	sent	to	
the	email	address	you	provided.	You	will	set	
up	a	password	at	this	point.	Please	write	it	
down,	as	the	school	does	NOT	have	access	
to	reset	observer	account	passwords.		

•  Once	in	Canvas,	choose	your	preferences.	
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REGISTER	FOR	A	CANVAS	OBSERVER	ACCOUNT	



ADD	MORE	STUDENTS	TO	YOUR	CANVAS	ACCOUNT	

1.  Sign	into	Canvas	&	click	Account		
2.  Click	on	Se6ngs		
3.  Click	on	Observing	
4.  Enter	student’s	Canvas		Username	
5.  Enter	student’s	Canvas	Password	
6.  Click	Submit	
7.  The	newly	added	student	should	

appear	in	#7	below		

If	you	have	any	ques.ons,	email	Chris	Young	at	cyoung@newpal.k12.in.us	


